
American Association of Diabetes Educators Research RFA Review Procedure

Reviewer Guidelines

Information for Reviewers

Review Process

The research committee takes a two pronged approach to review applications that principal investigators submit to the American Association of Diabetes Educator.  For large grants, the following processes and procedures apply. 

Conflict of interest

Reviewers must not review grants submitted from their institutions, family members, or close friends or colleagues.  Each reviewer will complete the Conflict of Interest form and return it to the AADE office before reviewing grants. 

Review Procedure
 

a. Each application will have a primary secondary and tertiary reviewer. The application and necessary review materials will be sent as hard copy to each of these reviewers. 
b. The criteria in the RFA, a review outline in the AADE review protocol and the attached score sheet will provide the basis for each review. 

c. A conference call will be held as part of the review process during which each reviewer for a particular grant application will give the score.  After the three scores are given orally; each reviewer will present the strengths and weaknesses of the application.  The application will then be open for moderated discussion.  Each reviewer will then have an opportunity to rescore the application. 

d. When all grant applications are scored, the reviews and scores will be turned over to the AADE Chief Science and Practice Officer. The results will be presented to the Research Committee for final decision to ensure compatibility with AADE goals and funding priorities.

e. All applications and critiques are to be kept strictly confidential. The discussion at the meeting is privileged information; review members are not to discuss or inform others of the recommendations. There should be no communication between panel members and applicants regarding scores or critiques. Any questions regarding confidentiality should be addressed to the AADE Chief Science and Practice Officer.

f. Members must disconnect from the telephone conference call when an application is under review from their organization/institution, from relatives or close associates, or if a member has a close personal or business interest in the proposed work.

g. By participating in the AADE research review process, all reviewers agree to exercise extreme care to ensure that the information contained in the application is not duplicated, used, or disclosed in whole or in part for any purpose other than to evaluate the proposal, without the written permission of the submitter of the application.
a. When all grants are scored, the reviews and scores will be turned over to the Chief Science and Practice Officer for dissemination to the Research Committee for final decision to ensure compatibility with AADE funding priorities.

Guidelines for the Final Review

The guidelines in the review outline should be considered in the review process.  

The primary reviewer must compose a written final review summary that addresses all items on the scoring sheet. The secondary reviewer must be prepared with verbal comments that address the criteria used for review.  Review from the tertiary reviewer may address any areas of concern from the scoring sheet and review guidance.

During the Grant Review Panel Conference Call, the Chief Science and Practice Officer will announce an application, followed by the primary, secondary, and tertiary reviewers stating their final scores. The Chair or Vice Chair of the Research Committee will lead the grant discussion asking the primary, secondary, and tertiary reviewers (in that order) to present their reviews. During the verbal presentation, reviewers should address key points from the review outline that they are responsible for. Reviewers must not read their written reviews verbatim during the verbal presentation.  This process will take place for each grant application until all final round grant applications are discussed.

Reviewer  Comments and Summary: 

You will be expected to complete the attached scoring sheet and summarize your opinion of the overall proposal.  The review’s comments to the submitter are optional but should provide enough detail to allow the applicant to understand reasons for its acceptance or rejection.

Conference Call

Sept 13, 2007; 2-4pm Central time
� A preliminary scan of all submissions will be conducted by the Research Committee Chair, Chair-Elect, and Chief Science and Practice Officer to ensure they meet minimum acceptable standards of completeness and credibility. Only those applications that meet the minimum acceptable standards will be included in the formal review process. 
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